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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES 

POLICIES AND PROCEDURES

ASSIGNMENT OF ROOMS

INSTRUCTION

I.
POLICY

1.00
GENERAL STATEMENTS

1.01 Classroom assignments for instructors shall be made by the administration before the start of each term.

1.02 In the event as assigned classroom is inadequate to accommodate the number of students enrolled in the section, the instructor shall notify the Dean of Instruction or the Dean of Outreach with a request.

1.03 Instructors are responsible to see that lights in the classrooms and outside doors are secure if they are the last to leave the classroom and/or building.
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